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1. O0mue mojoKeHus

1.1. Hacrosimiee mosoxkeHue 06 opraHu3anuy padboThl C 3JIEKTPOHHBIM JKypPHAJIOM B
MBOY «COHI Ne3 c¢. T'exu um. A-X.KanmpipoBa » (manee — IlomoxkeHue)
pa3zpaborano B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 No 273-D3
«O0 obOpa3zoBanuu B Poccuiickoit @enepanun.
1.2. TTonoxenue omnpezaenser npaBuia pabOThl U €JUHbIE TPEOOBaHUSA MO BEACHUIO
anekTpoHHOoro xxypHaia B MBOY «COIII Ne3 c. I'exu um. A-X.KanpipoBa » (nayee —
[Ixoma).
1.3. DnekTpoHHBIM KypHaJoM (manee — I)K) Ha3bIBaeTCsA KOMILIEKC MPOrpPaMMHO-
anmnapaTHbIX CPEICTB, BKIIOYAIOIIKUNA 0a3bl JaHHBIX U CPEICTBA AOCTyNa U PabOTHI C
HUMHU (IIPOTrpaMMHO-ANMAPaTHYI0 HHPPACTPYKTYPY, CEPBUCHI HHOOPMAIMOHHOTO
B3aUMOJICHCTBHS ).
1.4. DnexTpoHHBIM JHEBHMK — paszmen XK, mpexacraBmsionuii  co0oit
WHJUBUTyIU3UPOBAHHYI0 BBIOOPKY maHHBIX u3 XK 0 Xome W pesyibTaTax
0Oy4eHHSI KOHKPETHOTO YUEHUKA.
1.5. 2K — cpencrBo MHAMBUAYaJbHOTO Yy4Y€Ta PpE3YyJbTaTOB OCBOEHUS
oOpazoBaTenpHbIX mporpamMMm. OH  OTHOCHTCA K  y4eOHO-IEAaroruyeckoiu
JOKYMEHTaIMU. AKKypaTHOE, TOUYHOE M CBOEBPEMEHHOE BEJIEHHE €ro 00s3aTeIbHO
U1l Kakgoro cotpyanuka IlIkomsl, B 0043aHHOCTH KOTOPOTO BXOAUT paborta ¢ DXK.
JlocTyn K mepcoHalbHBIM CTPAaHUIIAM JIHEBHUKAa HMMEIOT POJIUTENH (3aKOHHBIE
npeAcTaBUTeNM)  oOydaromierocs, oOydarouuiics, aaMuHucTparus  Llkonsl
(mupextop LKoJbI, 3aMECTUTENN AUPEKTOPA), YUUTENs, KIACCHBIE PYKOBOAUTEIN;
anMuHuctparop XK.
1.6. Ipunnunamu padots! ¢ XK sBistoTCs:

« coOmrosieHre mpaB U CBOOO ] Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIIICHUI;

¢ JIOCTOBEPHOCTb U MOJHOTA HHPOpMaLnK, coaepxaiienics B DK;



o yHUpUKALMS JaHHBIX, cojepxkamuxcsi B O, W JOKyMEHTHUpOBaHHOM
uHpopmaruu HIkombr;
e 3alllUTa JaHHbIX, cojepxkammxcs B XK, OT HeENmpaBOMEPHBIX U
MIPOTUBOIIPABHBIX JICHCTBUM.
1.7. Benenue »1eKTpOHHBIX (opM ydera oOpa30BaTEIbHON MACATENBHOCTH U
pe3ynbTaToB oOpa3oBaTeinbHOU nearenbHOCTH (DXK) siBIsieTcs COCTAaBHOM 4YacTbiO
paboTHI IO BEICHUIO JIEKTPOHHOTO ToKyMeHTooOopoTa B [lIkore.
1.8. DX sBnsiercsa yacTbio HHPOpPMAITMOHHOM crucTeMbl LIIKOIBI.
1.9. ®ynkimonupoBaHue 1 ucnoiab3oBanue XK oCyliecTBIs€TCS B COOTBETCTBUU C
JNEUCTBYIOIIMM 3aKOHOJATENbCTBOM P®, B ToM unciie DenepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepCOHANBHBIX JaHHBIX».
1.10. OtBeTcTBEHHOCTH 3a PyHKIMOHUpOBaHHE DK M KOHTPOJIb 3a MPABUIBHOCTHIO
€ro BeJIeHU Bo3Jiaratorcsa Ha qupekropa LIKkobl 1 TEXHHYECKOro CrienuagucTa.

2. Haznauyenune DK

9K ncnonw3yeTcs A1 pelieHus CIeAyOIUX 3a0a4:
2.1. Co3nanue/BBOM, cucTEMAaTH3ALMs, UCIIOIb30BAaHUE U XPAaHEHHUE JTaHHBIX O XOJ€
oOpazoBarenbHOM aedrensHOocTH B Illkone, B ToM uyucie 00 ycmeBaeMoCTH U
MOCEIIAEMOCTH yYaIUXCSl.
2.2. Odbopmnenue undopmanu, xpansuiencst B 0a3e JaHHBIX, B BUJIE TJOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.
2.3. OOecrnieyeHue ONEpPaTUBHOTO JOCTYIA POAMTENEH (3aKOHHBIX MPEACTaBUTENEH)
oOyuaronierocsi, oOyuvatouierocs, agmuuuctpauu konsl (qupektopa Ilkobl,
3aMECTHUTENIe TUPEKTOPa), yUUTENEH, KIaCCHBIX PYKOBOJAUTENEH K OTMETKAaM 32 BECh
MEPHOJT BEJICHUS )KypHaJia IO BCEM MpPeaIMETaM B JI000€ BpeMsl.
2.4. ABroMaru3anMs ~ CO3JaHUS OTYETHOM  JIOKYMEHTallMd y4ddTelleh U
aIMUHUCTPALIHH.
2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTENCH (3AKOHHBIX MPEJICTABUTENEH) TI0
BOIIPOCAM YCIIEBAEMOCTH, WHIAUBUIAYAJIBHBIX PpE3YyJbTAaTOB M IOCEIIAEMOCTH HX
JETEN.
2.6. HudopmupoBaHue yyalmmxcsi O XoOJe 00pa30BaTeIbHONW AESATENbHOCTU
MOCPEACTBOM JaHHBIX B DK.
2.7. KonTpons 3a peanuszanueil 00pa3oBaTeIbHbIX IPOrpaMM, B TOM YUCIIE YUET:

o IMPOBEICHHBIX 3aAHATHUM;

¢ JIOMAILIHUX 33JJaHUM U 00bEMa HArpy3KH Ha 00yUYarOIINXCS;

o pE3yJbTaTOB OCBOEHHUS O0O0pa30BaTENbHONW MpOTrpaMMbl 00yYaroUUMUCA

(ycrieBaeMocCTh);

¢ TIOCENIAEMOCTHU 3aHATUMN 00yJarOUTUMHUCS;

¢ JHMHAMHUKH yCIIEBAEMOCTH O0yUaIOLIUXCS;

¢ peanu3anuu 00pa3oBaTEIbHON MPOTPAMMBI.

3. IpaBuaa padotel ¢ K
3.1. Benenue 2K o0s3aTenbHO A KaXIOTO MEAarora, KJIacCHOro pyKOBOJIUTENS, a

Takke Tex paboTHukoB Illkonbl, B 4YbM (PYHKIIMOHANIbHBIE OOS3aHHOCTH 3TO
BKJIFOUEHO.



3.2. IlopnepxaHue B aKTyallbHOM COCTOSIHUM HMH(OpMALUM, XpaHsiieics B 0Oasze
naHHbIX DX, sBisieTcs 00A3aTEILHBIM.

3.3. Vder peanuzauud 00pa3oBaTENIbHBIX MPOrpaMM U OCYIIECTBICHHS
00pa3oBaTeNbHON JEATEIBHOCTH BEJETCS BCEMH IMEJArOrH4eCKUMU pabOTHUKAMU
[TkoJBI.

3.4. PacnpeneneHue 3aHATHNA IO MpeaMETaM M 3aKpeIUICHHE HUX 3a YUYUTEISIMHU
OCYULIECTBJISIETCS HA OCHOBAaHWU Y4€OHOIO IJIaHA M pacupeiesieHUs eIarornyeckon
Harpy3KkH.

3.5. BBoa B DK nar npoBeneHUs 3aHIATHI B COOTBETCTBUM C PACIIUCAHUEM 3AHSITHI,
TE€M YpOKOB, 33JJaHHBIX JOMAIIHUX 3aJaHul, OTMETOK O0y4YaroluXCcsi U CBeACHUN 00
OTCYTCTBUU yYaIlIMXCSl HA YPOKaX OCYIIECTBISECTCS YUUTEIAMU €KETHEBHO.

3.6. Buaecenne B DK mHbopmammm 00 oTMeTKax OOyYaroIIUXCs W CBEACHHH O
MPUCYTCTBUHM/OTCYTCTBUU YYAIIUXCS JOJDKHO MPOU3BOJIUTHCS B JIEHb NPOBEACHUS
3aHsaTHs He no3anee 18:30.

3.7. llkona rapaHTUPYET y4alIuMCs U UX POAUTEISM (3aKOHHBIM MPEACTABUTEISIM)
BO3MOXHOCTh OMNEPATUBHO MOJy4YaTh HHGPOPMAIMIO O TEKYIIEH YCIEeBaeMOCTH U
IocelaeMocTy yyamerocs yepe3 XK.

3.8. Ilpu Bepenun DX KaxabM meaaroroM (y4yuTesnaem) JOJDKHO COOIONATHCS
€IMHOO0Opa3ue 3arojJHEHUs XKYypHAJOB B 4YacTH TEM IMPOBEACHHBIX YpPOKOB (B
COOTBETCTBUM C palboyell mporpaMMol MO MPEAMETY), BBICTABICHHBIX OTMETOK,
MPOIMYCKOB YPOKOB Y 3allMCEN O JOMAIITHEM 3aIaHUH.

3.9. Ilonw3oBaremsam DK 3amperniaercs nepenaBaTb CBOM NEPCOHAIBHBIE PEKBU3UTHI
noctymna Kk 9K apyrum aunam.

3.10. Corpynnukam Illkonel 3ampemiaercst aomnyckaTh oOydarontuxcs I[llkomsr k
pabote ¢ DK.

4. TIpaBujia BeJleHUS Y4eTa yCIeBAeMOCTH U NMOCEAeMOCTH y4alIuxcsl

4.1. PaGoTa yuutens 1Mo BEICHUIO JAHHBIX TEKYIEH YCIEBAEMOCTH OOY4YaroIIerocs
OCYIIECTBIISIETCS B pasaene «KitacCHbIN KypHaD».

4.2. Yuutenb B COOTBETCTBUM C pACHUCAaHUEM 3aHATHI BHOCUT B DX crnepyromue
JAaHHBIC: TEMY YpOKa; OTCYTCTBHE OOYYaIOIIUXCS; OTMETKH OOyJaroniuxcs;
JIOMalllHEEe 3a/1aHHeE.

4.3. Yuutenb BHOCUT B DK y4eTHYIO 3alUCh O MPOBEIECHHOM 3aHITHH MO (aKTy B
JIeHb NpoBeieHus. [Ipon3BOIUTE 3aNIMCh YPOKOB 3apaHee HEJOMYCTUMO.

4.4, Yaurtenb, 3aMEHSIONINN OTCYTCTBYIOIIETO YYHUTENs, Ha BpeMs (l1aTy) 3aMEHbI
nostydaeT AocTyn k DK Ha cTpaHMIlE OTCYTCTBYIOIIETO YUMUTENSI U 3aMOIHSIET €ro B
YCTaHOBJICHHOM TOPSIJIKE.

4.5. Y4eT pe3yJabTaToB yCIIE€BAEMOCTH YUAIUXCS:

e pE3yNbTaThl Y4EOHOU ACSATEIHHOCTU OIICHUBAIOTCS HA OCHOBAHWH YCTHBIX
OTBETOB (BBICTYIUICHUI) yYalIuXcsi, MUChMEHHBIX pabOT, MPaKTHYECKOU
JEATEeIIbHOCTH YYaIluXcs;

e OTMETKH 32 YCTHBIE U MUCbMEHHBIE OTBETHI BHICTABISIOTCS B KOJOHKY 32 TO
YHCII0, KOT/Ia TPOBOAMIIACH paboTa;

e B KJETKaX JJI OTMETOK YYUTEIh UMEET MPABO 3aMUCHIBATh TOJBKO OJUH U3
CHEAYIOIMNX CHUMBOJIOB: <«2», «3», «4», «5», «H», «—». Ormerky «l»



(enuHHUILY) HE BBICTABIISIIOT. J{OMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJTHY
rpady;

o TIPU KOHTPOJBHBIX MEPONPHUATUSX, TPOBOJIUMBIX YUYUTEIEM B COOTBETCTBUU
C TEMaTUYECKUM IUIAHUPOBAHUEM, OOSA3aTEIbHBIM YCIOBHUEM IPOBEICHUS
KOHTPOJISI  SIBJISIETCSI  BBICTaBJICHHME OTMETOK BCEM  OOydYarouumcs,
MPUCYTCTBYIOIIUM Ha ypoKe (MCKJIIoYasl cilydad, KOrja ydJalluiicsl J0aroe
BpEMsI OTCYTCTBOBAJI M0 YBAXKUTEJIbHOM NPHYMHE (HAIIPUMED, 1O OOJE3HN),
MOATBEP)KICHHOW COOTBETCTBYIOITUMHU JOKYMEHTAMM );

e OTMETKH BBICTABIIIIOTCS B Tpade Toro mHS, KOrja MPOBOIWIIACH JaHHAs
pabora;

e OTMETKM 32 NUCBMEHHYIO PabOTy IMPOCTABISIOTCA B CPOK HE Ooiiee Tpex
pabounx JHEW ¢ MOMEHTA €€ HAMMCAHUS yYaIlIUMUCS;

¢ OTCpPOYKA BBINMOJIHEHUS OOy4YaIOMIMMHUCS 3aJaHus (Harpumep, ooydarouuics
MPUINE] Ha 3aHATHSA TOCNe JUIMTEIbHOM Oone3Hu) duxcupyercs: B 9K
CUMBOJIOM (—); B DJICKTPOHHOM JHEBHUKE Yy4alllerocsi CUMBOJOM (—), K
KOTOpPOMY HEOOXOJIMMO HamucaTh KOMMEHTApUH;

o BpEMs, 32 KOTOpOe 00yJarouuics JOJKEH JIMKBUIUPOBATH 3a10JKEHHOCTbD,
HE TMpEBBIIACT OJHOW Y4YeOHOW HENenu TMpPU YCIOBUM MPHUCYTCTBUS
yuamerocss B Illkone, B TeueHue KOTOpPOW pe3ybTaThl OICHUBAHUS
OTCPOYEHHBIX 3aJJaHUN JTOJHKHBI OBITh BHICTABJICHBI yuuTeaeM B XK.

4.6. Yuer nmocenaeMocT 00y4Jaronmuxcsi:

e yUMTENb O00s3aH Ha KaXJIOM YpPOKE OTMeuYaThb OTCYTCTBYIOIIHMX
oOyyJarommxcs;

e IIPU OTCYTCTBUU YyYaIIETOCs Ha YPOKE YUUTEIh pocTaBisieT «Hy;

e YyUallMecs, HUMEIOUME MEAUIIMHCKYIO CIpPaBKy 00 OCBOOOXIECHUU OT
bU3MYEeCKUX HArpy30K, JODKHBI MPHUCYTCTBOBATH Ha ypOKaxX (hHU3HMYECKOM
KyJbTYPBI U BBITIOIHATH MHANBUAYATbHBIC 3aaHUSI.

4.7. OdbopmiieHrEe TeMBI ypOKa:
paboTa yuuTenss TO BEICHUIO YydYeTa BBHIMIOJHEHHUS YYEOHBIX MporpaMM M
IIPOBEJICHHBIX 3aHSATUN OCYIIECTBISIETCA B pasese « TeMbl ypOKOB U 3aJJaHUs»;

e B Hayaje yuyeOHOTO rojia YYUTellb BHOCUT TEMaTHYECKOE TUIAHUPOBAHUE TI0
npeaMmety B pasnen «[lmaHupoBaHme ypoKOB» Ha CPOK OT OJHOU y4eOHOM
YETBEPTH 110 ToAa. Eciau yuuTeah UCIBITHIBACT TPYIHOCTH NMPU BHECCHHUH B
KypHaJI TEMaTHYECKOro IUIAHUPOBAHUS, OH MOJXKET 3aloJIHUTh aii
Microsoft Excel mo ycraHoBieHHOW (opMe U Mepenarbh aIMUHUCTPATOPY
9K niis umnoptuposanus B 9XK;

e yuuTedhb BHOCHUT B DJ)K ydeTHYIO 3ammch O TeMe ypoka mo (akTy B JeHb
MIPOBEICHHUS,

o ydeTHas 3amuch B D)X MO/DKHA COOTBETCTBOBATH TEME MPOWUJICHHOTO Ha
ypOKe MaTepuarna.

4.8. lomamiHee 3agaHuC:
yuanutelb BHOCUT B D)K mHpOpMamuio O AOMAaIlIHEeM 3aJaHud B JI€Hb MPOBEICHUS
saggaTusa 1o 18:30;

« B rpade «JlomamrHee 3amanne» PUKCUPYET COAEpKaHME 3aaHusl, CTPAHUIIBI,
HOMEDPA 33/1a49 U YIPAKHEHUN ¢ OTPAKCHUEM CTICTIM(PUKHA TOMAITHEH pabOThI
(OBTOPUT..., COCTaBUTH IJIaH, TAOIMILY, BOIIPOCHI U T. 11.);



o odopmIIseT TOMaIllHEe 3aJJaHie TBOPUECKOTO XapaKkTepa, HalpuMep, caelaTh
PUCYHKH, HalMcaTh COUMHEHUE, B rpade «JlomarHee 3agaHue» ClIeayomnmm
obpazom: «TBopueckoe 3ajaHne: BBITOJHUTh PUCYHOK K CKa3Ke...»;

e BHOCHT 3anmuch «IHIUBUAYabHOE 3a7jaHue» B Tpady «JloMaiiHee 3a1aHue»,
€CJIY MpeJIaraeT y4yaluMcs HHAUBUAYJIbHbBIC 3aaHHUS;

e HE 3aJaeT JOMalllHee 3aJlaHhe M BHOCUT B mojie «JloMalHee 3amgaHUE»
3anuch «He 3amanoy;

e HE 33JacT JOMAIIHEE 3aJaHUE TOCIE KOHTPOJIBHBIX MEPOINPUATHM, Ha
KaHUKYJIBL.

4.9. BricTaBiIeHHE HTOTOBBIX OTMETOK:

¢ YUYMTEJNb BBICTABIISIET OTMETKH 32 OTUETHBINA MEPUO/] yyarmmumces B pasaen K
«['omoBas oTMeTKaY;

e B KOHIIE OTYETHBIX MEPHOJIOB BBICTABISIET OTMETKM YYAIlUMCS 34 YETBEPTh,
MOJIyrOe, TOoJ B CPOKH, ompenecieHHble aupekropoM IlIkonsl, HO HE
MO3JIHEE UeM 3a JBa JHS JI0 OKOHYaHUS yIeOHOTo Iepro/a;

e JUIl OOBEKTUBHOW aTTECTAIlMU OOYYarOIIUXCs 32 YETBEPTh YUUTEIb OOs3aH
BBICTaBUTH B DK HE MEHEE TpeX OTMETOK, a JIJIA aTTECTAIMH 3a MOJyTroJIue —
HE MEHee TMATH OTMETOK C 00s3aTelIbHBIM YYETOM KadyecTBa 3HAHHUI
oOydJaromuxcs 1Mo MUCbMEHHBIM, JJA00PAaTOPHBIM U TPAKTUUECKUM padoTaMm.

5. OYyHKIHH U AeATeJbHOCTH MoJb30oBaTeaei IK

5.1. ITonp3oBarensimu K ABIAIOTCS:
o amMunuctparnus [konsl: nupektop LlIkomnsl, 3amecTutenu TUpeKkTopa;
o TIEJIAroTH;
¢ KJIACCHBIE PYKOBOJIUTEIIH;
o anMuHHUCTpaTop IK;
e PaOOTHUKU MEAUITUHCKOM CITykObI [1IK0JIBI;
o CHEIUATHUCT KaApOoBO# cirykObl [IIKOIBI.
5.2. OOyuwaromuecs M WX POJUTENH (3aKOHHBIE TMPEACTABUTENN) SIBISIOTCA
M0JIb30BATEIISIMU AJIEKTPOHHOTO JHEBHUKA.
5.3. upexrop LIKkoJibl yTBEpKAaeT:
o yueOHBIH IJIaH He To3/IHee He no3aHee 31 aBrycra;
o TMIEIarOTUYECKYI0 HArpy3Ky Ha 4eTBepTh (Tmosiyrogue/yuyeOHbI TOj) He
no3aHee He no3aHee 31 aBrycra,
e pacmucaHu€ 3aHATHM Ha y4eOHBIM MEepuoJ He mo3AaHee He mo3aHee 31
aBryCTa,
e CIOUCOYHBIM COCTaB ydanuxcs kinaccoB [Ikonsl He mo3aHee 31 aBrycra;
e CIIHMCOK KJIACCHBIX PYKOBOAMTENEHN HE o3aHee 31 aBrycra.
5.4. 3amectutens aupektopa [Ikomasl Mo yueOHO-BOCTIUTATEILHOM paboTe:
e OCYIIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJCTBO CHCTEMOW pabOTHl 110
Begenuio DX
e OCYHIECTBJISIIOT KOHTPOJb 3a peanuzanueid ®I'OC HOO, OO0 u COO; 3a
BBITIOJITHEHHEM YY€OHBIX IUIAHOB; TPOTHO3UPOBAHUEM XOJ1a, PA3BUTHUS U
PE3yNbTaTOB 00PA30BATEIHHON IEATETLHOCTH MO KJIACCaM; MPABUILHOCTHIO
BenieHus1 DJK; CBOEBPEMEHHOCThIO OTPAKEHUS B AKypHAJe pacliCaHus;
3aMoJHEHUEM KypHala Me1aroraMmu; CBOEBPEMEHHOCTBIO BBICTaBICHUS



OTMETOK U Pe3yJIbTaTOB 3aHATUI; HAMOIHIEMOCTbIO OTMETOK; OTPaKEHUEM
MOCEIIaeMOCTH 3aHSTHI; CBOEBPEMEHHBIM 3alI0JIHEHUEM pa3jieiia JTIOMalTHUX
3aJlaHUii; COOTBETCTBUEM JOMAIIIHUX 33JJaHUi TPEOOBAHUSM I10 COJICPKAHUIO
1 00beMy.

e OCYHIIECTBJISIET KOHTPOJIb 332 CBOEBPEMEHHOCTBIO OTPAKEHUS B JKypHaJe
pacnucaHus U y4eTOM 3aMEIEHHBIX U MPOMYIIEHHBIX YPOKOB (3aHITHIA).

5.5. TexHu4eckue CueuaInuCThl:

¢ CBOEBPEMEHHO MPEIOCTABISAIOT AUCIIETYEPY 00Pa30BATEIBHOTO YUPEKICHUS
naHHble Ui 3anonHeHus OXK: cxemy oOy4yeHHS, CIOUCOK H3Yy4aeMbIX
JUCHUIUIMH  (TIPEAMETOB) I  KaXKIOrO KIAcCa/TPYyMIbl, CBEACHUS O
nepuojax o0y4yeHus U aTTeCTaluu U T. [1.;

e IO OKOHYAHHMHM YETBEPTEH M IMOJYrOJUN COCTaBISIIOT OTYETHI MO padoTe
yuutenen ¢ 9K;

e 0 OKOHYAHUHU y4e€OHOro rojia KOHTPOJMPYIOT pacredaTky JaHHbIX DX ¢
pesyibraTaMu OO0y4yeHUs: B Y4EOHOM Toay (MTOTOBBIMM OTMETKaMH) IIO
KJIaccaM U MPaBUWIIBHOCTh UX O(POPMIIEHUS KJIACCHBIMU PYKOBOJUTEISIMH;

e MH(QOPMUPYIOT MENArOroB O BBIABICHHBIX OLIMOKaX, TOMYUIEHHBIX UMU IPU
pabote ¢ DXK;

o 10 OKOHYaHMM Y4YEOHOro roja moijyyaeT y aJiMuHucTparopa kornuu DK Ha
ANIEKTPOHHOM HOCHTEIE MH(POPMAIMU — ONITUYECKOM JAUCKE MO Kiaccam;

o TPOBEpPEHHBIE Ha pabOTOCIOCOOHOCTh TBepble Konuu XK 3amedarbiBaeTr B
KOHBEPTHI, 3aBepSET NOANUCHIO, paclin(pPOBKON MOANKUCH U JATOMH;

e BBOJMT U KOHTPOJUPYET aKTyaJbHOCTh AaHHbIX ywamuxcs Llkomnsr (. U.
O., roa poXJeHus, IOJ, KOHTAKTHbIE JaHHbIE, N00aBIeHHE (PUINUECKOTO
JUUa B Ipynny «YYeHUKW», HA3HAYEHUE YUYETHBIX JAHHBIX IS BXOJa B
ANEKTPOHHBIN JHEBHUK) (pazaen DK «YueHukKn»);

e BBOJUT U KOHTPOJHMPYET AKTYaJIbHOCTh JAHHBIX O POJIUTENSX (3aKOHHBIX
npeacrasutenax) ywammxcs (@. M. O., creneHb poAcTBa, KOHTAKTHBIE
JaHHble, Jo0aBiIeHHe (PU3MUECKOro Jinua B rpynmny «Poaurtenny», nmpuBsizka
poauTeNs K Npopuiio yUeHHKa, Ha3HAUE€HUE YUYETHBIX JTaHHBIX JJI BXOJa B
ANIEKTPOHHBIN AHEBHUK) (pazaeinbl DXK: «Duznueckue muiay, « Y HeHUKN»);

e BBOJWUT U KOHTPOJMPYET aKTYaJbHOCTb IAHHBIX O JIBHJKCHHH Y4allUXCs
(paznen DX «lIpuka3el 0 ABMIKEHUSIX KOHTHUHTEHTA»), AJICKTPOHHBIN
NEepeBOJl YYAIMXCSA W3 Kiacca/Tpynnbl B KJIAacc/Tpynmy Ha OCHOBaHUU
IIpUKa3oB gupekrTopa HIkossl;

o dopmupyer B DK cnucku knaccos (pazaen DK «Kmnaccoi»);

o (Qopmupyer B DK cnucku y4eOHBIX TpyNIl B paMKax Kiacca/mapauieiu
(paznen DX «I'pynnbl 00ydeHus»), OTpakaeT U3MEHEHHUSI B CIIUCKaX TPyl
(3aumncienuie, BHIOBITHE, IEPEBOJT YHAILIUXCS);

o BBOAUT gaHHble a1 GopmupoBanus B DK ydeOHoro miana (pasmen 29K
«Y4ueOHBIH m1any);

o HA3HAYaeT YyYHUTeNleH M0 NpeaMeTaM s KaXIOoro Kiacca/Tpymmbl B
COOTBETCTBUH C YU€OHBIM PACIHCAHUEM;

e HACTpPauBaET CXEMbl 00YUYEHUS JJIsl HAYaIbHON, OCHOBHOM U CPEIHEHN HIKOJIBI
(pazmen DX «I'paduxk 00OydeHUS»): CHUCOK H3YyYAEMbIX JIUCIHUILIAH
(mpeaMeToB) I KaKJIOro KJacca/Tpymnibl, NEepuoa OOy4eHHUs, IMEePUO]T
aTTeCTallul, KAHUKYJIbI, yueOHas HeJels, ePEHOCHI MPa3IHUKOB,



o (Qopmupyer B DK CHUCOK KJIaCCHBIX PYKOBOAMUTENIEH M KOHTPOJIUPYET
akTyanbHOCTh  JaHHbIX  (pazgen DX  «Ha3Hauenwe — KJacCHBIX
PYKOBOJIUTENE);

e BBOJMUT JaHHble 00 OpraHM3anuu 3aMeH mpenojasatened (pazgen XK
«3aMeHa npenoiaBaTenein);

o pacmpejenser Y4yeOHYI0 Harpy3Ky COTJlacHO ydyeOHOMY TIUIaHy B
COOTBETCTBUM C YTBEP)KICHHBIMH CIUCKAMU YYUTEIEH-NPEIMETHUKOB,
KJIacCOB, yueOHbIX rpynn (pazaen K «Pacnpenenenre Harpy3km»);

e BBOJWUT JaHHbIE W ¢opmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC
pacnucaHusl 3aHATAA Ha Y4eOHbIM mepuoj (4eTBEpThb, MOJYTrOAHME, TOX)
(paznen DK «Pacniucanue 3aHATHIN).

5.6. Yuutens (megaroru4eckuii paboOTHUK):

o oTpaxaeT B DX xoa oOpazoBaTelbHON JEATEIBHOCTU B COOTBETCTBUU C
o0pa3oBaTeIbHOM MPOrpaMMOi U Y4EOHBIM IJIAHOM;

o ©XKEJIHEBHO BHOCHUT B ypHall CBEJCHHUS O 3aHATHSAX MO MpEeaMeTy (Temax
YPOKOB, 33/IaHHBIX JIOMAITHUX 33JaHUIX );

o OIeHUBAET IPHEKTUBHOCTh M PE3YyJIbTATUBHOCTH OOYYECHHS YYaIIUXCs I10
npeaMmety (Kypcy, mporpamme), YYUThIBasi OCBOCHHE 3HAHUM, OBJIAJCHHE
YMEHHUSIMU, Pa3BUTUE ONbITA TBOPUYECKOW JEATEIBHOCTH, MO3HABATEIHHOTO
MHTEpeca yqalmxcs;

e BHOCHUT JaHHBIE 00 YCII€BA€MOCTH YyYalllUXCS, CBOEBPEMEHHO MPOCTABJISET
MOJTy4YEHHbIC YYCHUKAMU OTMETKH, B TOM YHCJI€ YETBEPTHBIE (ITOTYTO/10BBIC)
U TOJIOBbIE;

e OTMETKHM 32 MUChbMEHHBbIE PaOOTHI BHICTABISAECT B CPOKH, MPEIYCMOTPEHHBIC
HOpPMaMHU HMX MPOBEPKH, HO HE MO3JHEE TPEX JHEW C MOMEHTA MPOBEACHUS
padoThI;

¢ 3aHOCUT CBOEBPEMEHHO JJaHHBIE O MOCEIIAEMOCTH YYalUXCsl, BBITOJIHEHUU
JIOMaIITHUX 3aJIaHui;

o 3anosiHsgeT DK Kak 3amMeniaromnii yuuTelb (BBOJUT JaHHBIE O TPOBEAECHHOM
YPOKE) B YCTAHOBJIEHHOM MOPSIKE MPHU OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOIUTEIIHU:

e KOHTPOJUPYIOT aKTyaJlbHOCTh HHGOPMAIMK 00 YYalIuXcs, POIUTENSIX U
CIIUCKAaX CBOEro Kjacca M MHPOPMHUPYIOT AHCIETYEpa 00pa3zoBaTEIbLHOTO
YUPEKJICHUS O JIFOOBIX U3MEHEHUSIX, BHECEHHBIX B KYpPHAJI,

o AHAIM3UPYIOT YCIEBAEMOCTh M MOCEIIAEMOCTh YPOKOB YYaIIUMUCS CBOETrO
KJ1acca;

e KOHTPOJUPYIOT CBOECBPEMEHHOCTb 3allOJIHEHWUS M BHECEHHUsS IieJaroraMu
JAHHBIX 00 yCHEBAEMOCTH M TOCEHIAEMOCTH YYalllUXCS CBOEro Kiacca B
2XK;

o WHGOPMHUPYIOT poauTeneil 00 yCIeBaeMOCTH U TOCENIAeMOCTH JIeTei
MOCPEJICTBOM OTYETOB, CPOPMUPOBAHHBIX HA OCHOBE JMaHHBIX XK, B TOM
YHUCJIE 110 3alpocaM pOAMTEIEH;

e 3HAKOMST YyYalllUXCSd M UX POJUTENCd C HOPMATUBHBIMU JIOKYMEHTaMHU,
JIOKaJIbHBIMH aKTaMU U HWHCTPYKUHUSMHU, PETIAMEHTUPYIOIIUMU MOPSIIOK
ncnoab30BaHus DX



o IMPENOCTABISAIOT M0 OKOHYAHUM KaXJOW YETBEPTHU 3aAMECTUTEIIIO TUPEKTOpa
no ydeOHO-BOCHHUTATENIbHOM paboTe oOTueThl 00 YCIEeBaeMOCTH U
MOCENIAEMOCTH YYAIIMXCS KIIacca;

¢ OPraHMU3ylOT ONEPATUBHOE B3aUMOJECHCTBHE MEXKIY Y4YallMMHCS Kiacca, UX
poauTensiMu (3aKOHHBIMU TIPEACTABUTENSIMH), agMuHucTpanueil [lkomasr u
renaroramMmy ¢ moMoIbs JXK;

o KOHTPOJHUPYIOT E€XKEIHEBHO PETUCTpALMIO (pakTa MPUCYTCTBUA/OTCYTCTBUSA
y4allerocs Ha 3aHATHUSX.

5.8. Anmunuctpatop IXK:

¢ 3AKpBIBACT MPEABLIYIIMA Yy4eOHBIM TOJl, OTKPHIBACT HOBBIM Y4eOHBIM TroJx
(ycTaHOBKa/mepeBol B HOBBIM yueOHBINM Tom — pazmen DX «Hactpotika
porpaMMel», oapaszaen « Tekymuii yueOHbIN ToI»);

e Ha3HayaeT mnousb3oBaresied D)X, TO ecTb Hajxelser npaBaMu AOCTYIA IPHU
OTKpPBITUM HOBOTO Y4Y€OHOrO rojja B COOTBETCTBUU C YUEOHBIM IIJIAHOM,
pacnucaHueM, npukasamu aupekropa HIkomsr;

e YCTaHaBJIMBAET pacnucanue 3BOHKOB (pasnen DX «Pacnucanue 3B0HKOBY);

e TPEJOCTaBISAET JOTUHBI U maponu ansa poctyna k 9K (aHeBHUKY) (pasnen
DX «Duznyeckue JInma);

o obecneunBaer B3aumojeiicTBue DX U CMEXHBIX CHUCTEM, BBINOIHSET
pe3epBHOE KOMMPOBAHUE TAHHBIX;

¢ KOHCYJIBTUPYET mojb3oBareneir 92K no BonpocaM pabOThl C HUM;

o OCYUIECTBJISIET TexXHUYeckoe oOciyxuBanue OX, B ToM  ywucie
yCTaHaBIMBAE€T OOHOBJIEHUS KOHQUTYpauuu; €XKEIHEBHO IPOBOJIUT
pe3epBHOE KOMUPOBAaHME 0a3 JAHHBIX; YAAISIET MOMEYEHHbIE OOBEKTHI;
HacTpauBaeT (CHUHXPOHU3UPYET) JaHHble Mexay OK U 3IeKTPOHHBIM
nHeBHUKOM (paznen DX «HacTpolika cHHXpOHHM3auu JaHHBIX);

e OCYLIECTBIISICT aIMUHUCTPUPOBAHUE 2K (paznen 2K
«AIMUHUCTPUPOBAHHEY);

e pAa3rpaHWYMBACT MpaBa JOCTYyIA I0JIb30BATEIEH B COOTBETCTBUM C LIEJIIMHA U
3aJjayaMu 00pa30BaTEIbHOM EATEIbHOCTH M Y4eOHOM Harpy3KH IeJaroron
(pazmen DK «HacTpotika moiap30BaTenei u mpasy).

5.9. PaboTHukM MenuuHCKO# ciry>k0b1 LIIKOmbI:

e 3AMOJHSIOT B Havajie yuyeOHOro rojaa paszaen «JIucT 3m0poBbsa»: cBeneHus oo
AHTPOMIOMETPUUECKUX  JAHHBIX  OOYyYalollMXCs, Tpynmne  370pOBbs,
MEIUIIMHCKOW Tpynne sl 3aHsaTud  (QU3nUecKor KylabTypoW, HOMepe
HEO0OXO0IMMOMN y4eOHOM MebenH, a TaK)Ke MEIUIIMHCKUE PEeKOMEH/ 1AM,

o 00€ecrneynBalOT aKTyaJdbHOCTh AaHHBIX paznena DK «Jluct 310poBbs» B
TE€YEHUE Toa.

5.10. Crneuuanuct KaapoBOM Ciy’)KObl BBOJUT MU KOHTPOJMPYET aKTyalbHOCTb
JAHHBIX:

o 0 memarornyeckux corpyaHukax Illkonel: mpuem Ha paboTy, yBOJbHEHHE,
MEepeBOJl, HAa3HAYEHUE [OJLKHOCTH (OCHOBHOM M MO COBMECTHUTENBCTBY),
npuBsizka K rpynmne «CorpyaHuku» (pazaensl XK «Duzmyeckue Uy,
«[Ipuem ©Ha paboty», «YBonbHeHHE», «KampoBble nepeMenieHus»,
«COTpyIHUKIY);



o crnucku coTpyaHukoB LlIKkoibl, UX AOMKHOCTU, B TOM YHUCIE PYKOBOJIUTENEH,
rpadgux  pabotel (pazmenst K «llompaznenenus», «JlomkHOCTIY,
«I"pacduxu paboOTHI»).

5.11. Cexkperapb (pedepeHT) ocyiiecTBIsIeT GOpMUPOBAHUE MPUKA30B O JABHKCHHUH
yyaluxcsi (3a4uclieHHe, BBIOBITUE, OKOHYaHWE YyueObl, MEpeBOJ B JIPYyroiu
KJIacC/Tpymiy).

5.12. Vuammecs Illkonbl u ux poautenu (3aKOHHbBIE TMPEACTABUTEIN) HMEIOT
CJIEyIOIIKEe BO3MOKHOCTH MPH MOJIH30BAHUH 3JIEKTPOHHBIM THEBHUKOM:

¢ TOJYYalOT HHPOPMAIUIO O JOMAIITHUX 3a/IaHUsX;

o TMOJYYalOT JIaHHBIE 00 YCIEBAEMOCTH OOydYaromuxcsa (BBICTABICHHBIX
OTMETKax).

6. IIpaBa noab3oBareneii K

6.1. Bce nonp3oBarenu 2K UMEIOT MpaBo UCIOIB30BaTh €0 B €KETHEBHOM PEKHUME.
HckntoueHrem SBISETCS TPOBEICHHE TEXHUYECKUX paboT, KOTOphIE MOTYT
IIPOBOJUTKLCS B CPOK HE O0JIee CYTOK C YBEJOMIICHUEM TOJIb30BaTelNel 3a HEJENIO 70
HayaJia pabor.

6.2. KiaccHple pyKOBOAMTENIM HWMEIOT MpPaBO HHPOPMUPOBATH POAUTENCH O
COCTOSTHUM  YCIIEBa€MOCTM W  IMOCEIIAEMOCTH HMX JIeTed uepe3  OTYETHI,
chopMUpoOBaHHbBIC HA OCHOBE JJaHHBIX DK, M0 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MoJib30oBarteend K

7.1. Bce moJib30BaTENM HECYT OTBETCTBEHHOCT:
 3a HapyuieHue TpedoBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-03
«O nepcoHaNbHBIX JAHHBIX;
¢ pasrjalieHUe CBOMX YYETHBIX JAHHBIX (JIOTHH, APOJIb);
¢ HapylieHue TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIC
JIOKaJIbHBIX aKTOB U MHCTPYKIUMU, OMPEACIIAIONUX TOPSII0K HUCIOJIb30BAHUS
DK B COOTBETCTBHHM C 3aKOHOIATEILCTBOM PD.
7.2. upexrop IIkoJbl HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPKIICHHE
y4eOHBIX IUIAHOB, IUIaHA PACTPENCICHHs NEeAarorMueckol Harpy3kd U y4eOHOro
pacnucaHusl.
7.3. 3amecTuTenb JUPEKTOpa IO Yy4eOHO-BOCIUTATENIbHOM paboTe HeceT
OTBETCTBEHHOCTH:
e 32  CBOEBPEMEHHOCTh  (OpPMHpPOBAaHMA  y4e€OHBIX  I[IJJAHOB,  IUJIaHA
pacrpeesieHus MeJaroru4eckoil Harpy3ku U y4eOHOTro pacliucaHus;
e pacrmeyaTky COOTBETCTBYIOIIUX pa3zesioB XK B KOHIIE y4eOHOro rojia U ux
o opMIICHHE.
7.4. Anmunnctpatop DK HECeT OTBETCTBEHHOCTb:
o 3a Oecmepeboiinoe dyHKnuoHUpoBaHue XK, 0a3 JaHHBIX U CMEXKHBIX
CUCTEM CBS3H;
o HAIOJIHCHUE U aKTYaJIbHOCTh 0a3bl JaHHBIX PaO0THUKOB I1IKOIEIL.
7.5. TexHuyeckuid crienuanucT U aAMUHUCTPAaTop DK HECYT OTBETCTBEHHOCTH:



e 3a CBOEBpEMEHHOE coxpaHeHue komuii DK Ha 3JIEKTPOHHOM HOCHTEIe
uHpopmauu (ONTHYECKOM JIMCKE) UM pacleyaTKy JOKYMEHTOB Ha
OyMaKHBIX HOCUTEJISIX;

¢ BBINOJHEHUE PE3EPBHOIO KOMMMPOBAHUS JAHHBIX;

e COOTBETCTBHE Y4eTHBIX 3anuceid DK (axram peanuzanuu 06pa3oBaTeIbHON
NesTEeIbHOCTH;

e CBOCBPEMCHHBIM BBOJ W TOJJCPKaHWE B aKTyaJIbHOM COCTOSHUU JTaHHBIX
yaamuxcs [Ikosbl, pacniucanue 3aHATHIA, OTPAKEHUE ABUKCHUS yUaITuXcs,
BEJICHUE >KypHaJla 3aMEeH, aKTyaJIbHOCTh OTYETa MO 3alOoJHEHHIO KypHala
nearoraMu;

e TIPABUWJIHLHOCTHIO UCTIONB30BaHMUsS D)K.

7.6. Yuutens (megaroru) HECyT OTBETCTBEHHOCTH:

e 32 CBOCBPEMEHHOCTh BHECEHHUS, TOCTOBEPHOCTh M aKTyaJIbHOCTh JaHHBIX 00
YCIEBAEMOCTH U TIOCEIIAEMOCTH yUalTuXcs;

e CXeaHEeBHOE 3amnoiaHeHue J9K;

¢ YCTpaHEHHE BBISIBIIEHHBIX OMIMOOK Mpu BeaeHuu IK;

¢ COXPaHHOCTh CBOMX PEKBHU3UTOB JOCTYIA, HCKIIOYAIOUIYIO IMOIKIIOUYEHUE
MOCTOPOHHHUX.

7.7. KnaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTD:

¢ 32 CBOCBPEMCHHOCTh BHECEHHUS, TOCTOBEPHOCTh M aKTyaJlbHOCTh JaHHBIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH YUaIUXCS;

e JIOCTOBEPHOCTh M AaKTYyaJbHOCTh CIHCKOB Kiacca W HWHPOpMauu 00
yuamumxcs u ux poaurensx (@. U. O., Homep tenedoHa, aapec MEKTPOHHON
MOYTHI);

¢ CBOEBpPEMEHHOE MH(POPMUPOBAHUE POTUTENICH O COCTOSHUU YCTIEBAEMOCTH U
IIOCENIAEMOCTH UX JAETEN mocpeacTtsoM DK

o TIPENOCTABJICHHWE IO OKOHYAHMM YYEOHBIX UYETBEpTEH (MOIYroJIuii/To/ma)
3aMECTHUTENI0 JIUPEKTOpa MO y4eOHO-BOCIHMTATEIbHON padoTe OTYETOB 00
YCIIEBAEMOCTH U TIOCEIAEMOCTH yUaluxcs Kiacca.

7.8. PabGotHuku wmemunuHCKONW ciyxO0bl IIIKOIBI HECyT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTH 3aMOJHEHUS pasjena «JIMcT 310poBbs» U aKTyalIbHOCTh JAaHHBIX B
HEM.

7.19. Cnenmanuct KaapoBOW cHyKObl HECET OTBETCTBEHHOCTh 3a BHECEHUE H
KOHTPOJb 3a AaKTyaJlbHOCTBIO JAHHBIX O COTPYAHUKAxX, YydYacTBYIOIIUX B
00pa3oBaTeNbHON JEATEIbHOCTH.

8. OTueTHbIe MEpPUOABI U XPaHeHHEe HHPOPMALNH

8.1. OTdeThl MO YCHEBA€MOCTH W TMOCEMIAEMOCTH CO3JAl0TCS B KOHIIE YETBEPTH,
MOJIyTOAUS U y4eOHOI0 roja.

8.2. Otuet o 3amnonHeHnu D)X 1 HAKOIIIEMOCTH OTMETOK CO3/IaeTCs €KEMECIIHO.
8.3. Ilo 3aBepiieHMM OTYETHOTO IMepuoaa (YETBEPTH, MOJYTOUs, yIeOHOTO Trona)
WUTOTOBBIE BEJOMOCTH pACIEYaThIBAIOTCS Ha OyMa)XHOM HOCHUTEJE, 3aBEPSIOTCS
MOAMKCIMHU TIEIaroroB, KJIACCHBIX PYKOBOAMTENICH, 3aMECTUTENS JUPEKTOpa II0
y4eOHO-BOCITUTATEIBHON paboTe, MUPEKTOpa.



8.4. Ilo oxoH4YaHuM y4eOHOro Tro0Jla HWTOTOBBIE BEJOMOCTH MPOIIKUBAIOTCA,
NPOILIHYPOBBIBAIOTCS, OINEYATHIBAKOTCA W CHAKOTCS B AaApXUB [JIsI XPaHEHUs B
YCTAHOBJIEHHOM TOPSIIKE.

8.5. Ilo okoHuyanum ydeOHOro roja mnoyiHag Bepcusi XK mnepeHocutcs Ha
BJICKTPOHHBIN

HOCHUTEIIb UH(OPMAIIMN — ONITUYECKUM JUCK, ONEYaThIBACTCS, 3aBEPSETCS MOMUCHIO
3aMECTUTENsI JAUPEKTOpa MO0 y4eOHO-BOCIMTATENbHONM paboTe u pacmudpoBKOit
MOJIMKACHU Y XPAHUTCS B ADXUBE B YCTAHOBICHHOM MOPSIKE.
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