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JLoI3KHOCTHAA HHCTPYKLMS
3aMeCTUTeNsl PyKOBOIUTEJIs

1. O0He moJI0KeHsA

1.1. JIOJDKHOCTE 3aMeCTUTeNsl pyKOBOAUTEN 00pa3oBaTe/IbHOM OpraHu3aluH (maee — OO)
OTHOCHTCS K KaTETOPUHU PYKOBOIUTETEH.

1.2. Ha nomxHOCTB 3aMectrTels pykoBoauTens OO HasHauaeTCs MO0, UMEIOIIEe BEBICIIIEE
npodeccuoHanbHoe 00pa30BaHue 110 HATPABICHUAM ITOATOTOBKH «["'ocymapcTBEHHOE U
MYHHULUIIATBHOE YIpaBleHuey, « MeHSDKMEHT» WK «YpaBJicHHE IIEPCOHATIOM» U CTaX
pabOTHI Ha MEeIArOrHUeCKUX MM PyKOBOSIIHX JOIDKHOCTSIX HE MEHEE IIATH JIeT WA
BhICIIEE TIPOdhecCHOHAIbHOE 00pa30BaHue U IOMOJHHUTEIBHOE podeccHoHaIbHOE
o6pasoBaHue B 00JaCTH TOCYIapCTBEHHOTO U MyHULMIIANBHOTO YIIPABICHHA,
MeHePKMEHTA WM SKOHOMUKH U CTaX paboThI Ha IearornueckKux Ml pyKoBOJAIIHX
TIOJDKHOCTSIX He MEHEee IATH JIET.

1.3. 3amecrturens pykopoputesss OO HasHAYaeTCs U OCBOOOXKIAETCs OT AOIKHOCTH
pykoBonuteneM OO.

1.4. 3amectuTens pykoBomutens OO I0/KeH 3HATE:

o NIPUOPHUTETHBIEC HATIPABJIEHNs Pa3BUTHA 00pa30BaTebHON CHCTEME] P®;

o 3aKOHBI ¥ MHBIE HOPMATHUBHBIE IIPABOBLIE AKTHI, PErJIAMCHTUPYIOIIHE
00pa3oBaTeNbHyI0, GU3KYIETYPHO-CIIOPTHBHYIO NESITCIBHOCTD;

o KonBeHuuio o mpaBax peOeHKa,;

o TIEIATOTUKY;

o TICHXOJIOTHIO;

o JIOCTUKEHWS COBPEMEHHOMN MCHXOJIOr0-Ie/IarOrMueCcKOi Hay Ky U MpakTAKH;

e OCHOBBI (P)M3UOJIOTHH, TUTHCHBI;

o TEOPHIO ¥ METOJIbI YIIPaBIeHHs 00pa3oBaTeIbHbIMU CHCTEMAMIM,



o COBpPEMEHHBIE IIEJarOTMUYEeCKUE TEXHOJIOTUH POy KTHBHOTO,

I hepeHITMPOBaHHOr0 00Y4YeHU, pealn3alii KOMIIETEHTHOCTHOTO MOAXO0Aa,
pa3BUBAIOIMIETO OO0YUCHMUS;

e MeTOJbl yOeXXIeH!s, apryMeHTallui CBOEH ITO3ULINH, YCTAaHOBIIEHHS KOHTAKTOB C
00yJaroIMMUCS, BOCIIUTAHHAKAMY Pa3HOTO BO3PACTa, MX POIUTEIAMU (JIHLIAMH,
UX 3aMEHSIONUMH ), KOJIIeramMu o padore;

o TEXHOJOTHH JHATHOCTHUKHU IPUYUH KOH(QIUKTHBIX CUTYallui, UX TMPO(QUIaKTHKU U
pa3pelICHUS;

o OCHOBBI pabOTHI C TEKCTOBBIMHU PEIaKTOPaMH, JEKTPOHHBIMU TaOJIULAMH,
JIEKTPOHHOU MOUTOH 1 Opay3epamu, MyJIbTUMETUIHHBIM 000PYIOBAHUEM;

e OCHOBBI DKOHOMUKH, COITMOJIOTHH;

o CIIOCOOBI OpraHu3anui GUHAHCOBO-X035HCcTBeHHOU AesTenbHocTH OO);

o TPAXIAHCKOE, aIMUHUCTPATUBHOE, TPYA0BOE, OIOMKETHOE, HAJIOTOBOE
3aKOHOJATEIbCTBO B YACTH, KaCAIOIIEUCs PeryJIMPOBAHUS NEATEIBHOCTH
00pa3oBaTENbHBIX YUPEKICHHH U OPraHOB YIIPaBiIeHUs 00pa30BaHUEM Pa3IHUHBIX
YPOBHE;

e OCHOBBI MEHEDKMEHTA, YIIPaBJIECHUS TIEPCOHAIIOM;

e OCHOBBI YIIPaBJIECHUS IIPOCKTAMH;

e IIpaBHJIa BHYTPEHHETO TpynoBoro pacnopsaka OO;

o IIpaBHUJa II10 OXpaHe Tpyla U MoXKapHOH 6€30MacHOCTH.

2. JIo/sKHOCTHBIE 00SI3aHHOCTH
3amectutens pykoBoauTesst OO BEHIIONHSIET ClIEAyIOIIME HODKHOCTHRIE 00S3aHHOCTH:

¢ 00pPOCOBECTHO UCTIONHSET CBOH TPYHOBbIE 00OSI3aHHOCTH, BO3JIOXKEHHBIE HA HETO
TPYZOBBIM JOTOBOPOM;

e COOMIONAeT IpaBuila BHYTPEHHETO TPYIOBOTO PACIIOPS/IKa,;

e COONIONAET TPYIOBYIO NUCIHILIAHY;

e BBINOJIHIET YCTAHOBIIEHHBIE HOPMEBI TPY/1a;

o coOmromaeT TpeOOBaHUs TI0 OXpaHe TPya U 00ecleYeHHIo 0e30I1aCHOCTH TPYIa;

o 0EpEeXHO OTHOCHUTCS K UMYIIECTBY paboTomaTess (B T. 4. K UMYIIECTBY TPEThUX
JIHII, HaXOJAIEMyCsl y paboTonaTens, eciau paboToAaTeNnb HECET OTBETCTBEHHOCTh
38 COXPaHHOCTb 3TOr'0 UMYIIECTBA) U IPYTUX paOOTHUKOB;

e HE3aMEUIMTENBHO COO0IIaeT paboToaTEN0 IUO0 HEIIOCPENCTBEHHOMY
PYKOBOJMUTEIO O BOSHUKHOBEHUU CUTYyalUH, IPEACTABIAIOIIEN yrpO3y KU3HU U
3[I0POBBIO JIFOJEH, COXPAaHHOCTH UMYIecTBa paboTonarens (B T. 4. UMYIIECTBa
TPETBUX JIMLI, HaXOJSIIerocs y paboTomaressi, eclid paboToIaTellb HECET
OTBETCTBEHHOCTH 3a COXPAHHOCTh 3TOr0 UMYIIECTBA);

 OpraHu3yeT TeKyIllee U MepCIeKTHBHOE TIaHupoBaHue AesTeabHocTtd OO;



o KOODIHHHPYET paboTy MeJarorHuecKuX M HHBIX PAOOTHHKOB, & TAKKE paspadoTKy
yueOHO-METOAMYECKON U HHOM JOKYMEHTALIUH, HEOOXOIMMOM [UTs IS TeIbHOCTH
00;

o o0ecreunBaeT UCIIOJBb30BAHNE U COBEPIIEHCTBOBAHME METOIOB OpraHU3aliK
00pa30BaTENBHOIO MPOIIECCA U COBPEMEHHBIX 00pa30BaTeNbHbIX TEXHOIOTHH, B
TOM YHCJIE TUCTAHLIUOHHBIX;

e OCYILECTBISET KOHTPOJIb 38 KAYeCTBOM 00pa3oBaTesbHOro (yuebHo-
BOCITUTATEIHFHOTI0) MpoIecca, 00bEKTUBHOCTBIO OLIEHKH PE3YIHTATOB
00pa30BaTEeNbHOMN IEATENLHOCTH 00YYAIOIINXCsI, BOCIUTAHHUKOB, pab0TOH
KPYXKKOB ¥ (paKyJIbTaTUBOB, 00eCIIeYeHHEM YPOBHS TI0ITOTOBKU 00yYaroIIuXCs,
BOCIIUTAHHUKOB, COOTBETCTBYIOIIET0 TPeOOBaHUAM (henepabHOIo
roCyIapCTBEHHOI0 0Opa3oBaTeIbHOIO CTaHAapTa, (heaepaabHbIX
rOCyIapCTBEHHBIX TPeOOBaHUH;

o OpraHu3yeT padoTy IO MOATOTOBKE U IIPOBENEHHUIO OK3aMEHOB;

o KOODIMHHUPYET B3aUMOIENCTBUAE MEXTY MPEICTABUTEIIMHU TIearoru4ecKon HayKu
U TIPaKTUKH;

« OpraHHM3yeT IPOCBETHTENbCKYIO paboTy Cpey pOIUTeNeH (JIUL, IX 3aMEHSIOMINX );

o OKa3bIBAET IIOMOIIb [EJarOrH4eckuM pabOTHHKAM B OCBOGHHUH U pa3paboTKe
WHHOBAIIMOHHBIX IIPOTPaMM U TEXHOJIOTHH;

o OpraHuzyeT yueOHO-BOCIUTATENbHYI0, METOIUYECKYIO, KyIbTYyPHO-MACCOBYIO,
BHEKJIACCHYIO paboTy;

o OCYIIECTBISET KOHTPOJIb 32 yueOHOM Harpy3Ko# 00ydaromuxcsi, BOCIUTAHHUKOB;

o COCTAaBJISIET paclucaHye YUeOHbIX 3aHATUHN U IPYTUX BUIOB YUEOHOM U
BOCIIUTATENbHOMU (B T. 4. KyJIbTYpHO-I0CYTOBOM) AEATEIBHOCTH,

o obecrieyrBaeT CBOEBpEMEHHOE COCTaBIIEHHUE, YTBEPIKIEHHE, IIPENCTaBICHHIE
OTUYETHOH NOKyMEHTALUH;

o OKa3bIBAaET IMOMOIIH OOYJArOIIUMCS, BOCIUTAHHUKAM B IIPOBEICHUU KYJIbTYPHO-
IIPOCBETUTENBCKUX U O3JIOPOBUTEIBHBIX MEPOIIPUATHM];

o OCYIIECTBIET KOMIUIEKTOBAaHUE W IPUHUMAET MEPHI 110 COXPaHCHWIO KOHTUHICHTa
00y4aroIMXCsi, BOCIIUTAHHUKOB B KPYKKaX;

e YUYacTBYET B IMOJ0OPE U PacCTaHOBKE MEAArornuecKux KaapoB, OpraHusyeT
MOBBIIIIEHUE WX KBATUDUKAIMK U TPO(HeCcCHOHATIBHOIO MacTePCTBRa,;

o BHOCHT IIPEJIOKEHHS 110 COBEPIIIEHCTBOBAHUIO 00pa30BaTEILHOIO IIpoliecca U
yrpasnerus OO;

o IPUHUMAET yYaCTHE B IMOJITOTOBKE U MPOBEIEHUH aTTECTALIMH IICaroTuIeCKUx 1
Ipyrux padotHukoB OO;

o TPUHHUMAET MEPHI 10 OCHAIIEHUIO MaCTePCKIX, YUeOHBIX J1a00paTOpui U
KaOHWHETOB COBPEMEHHBIM 000PYI0BaHHEM, HATJISTHBIMU TOCOOUAMU H
TEXHUUYECKUMH CPENICTBAME 00yUeHHM, IIOMONHEHUIO OMOTMOTEK M METOINYECKHX
KaOHUHETOB yueOHO-METOAUIECKOM, Xy I0KECTBEHHON U IIEPUOTUUECKOM
JIUTEPATypOi;



o OCYIIECTBIISIET KOHTPOIIb 33 COCTOSHIEM MEIHUIIMHCKOTO 00CITyKUBAHH S
06ydaromuXcs, BOCIUTAHHUKOB, JKUJIHIHO-OBITOBBIX YCIIOBHH B OOIIEKUTHAIX;

- TIPH BHINOJHEHHH 00s3aHHOCTEH 3amectuTels pykosoauTens OO mo
aIMAHUCTPATHBHO-X03HCTBEHHON YaCcTH OCYIIECTBIISIET PyKOBOICTBO
XO03sICTBeHHOH AesTenbHocThio OO0;

e OCYIIECTBISIET KOHTPOJb 3a XO3SMCTBEHHBIM O0CIIy)KUBaHUEM U Ha/IIeKaAITUM
cocrostHEeM OQO;

e OpraHM3yeT KOHTPOJIb PALOHAIBHOIO PACXOIOBAHIS MaTepHaloB 1 (HHAHCOBBIX
cpencts OO;

o TIPUHKMMAET MEPEI 110 PACIIAPEHHIO XO3SHUCTBeHHOM camocTosTenbHocTd OO,
CBOEBPEMEHHOMY 3aKITIOYSHHUIO HEOOXOAUMBIX JOTOBOPOB, MIPUBIICUEHUIO AJIA
OCYILECTBIIEHHUS IeITENBHOCTH, IpeaycMoTpeHHON ycTaBoM OO, TOMOTHATETBHBIX
MUCTOYHUKOB (DMHAHCOBBIX U MaTEPUAIIBHBIX CPEICTB,;

o Oprammsyer paboTy IO IMPOBEACHHIO aHANN3a U OLIEHKH (PUHAHCOBBIX PE3yJbTaTOB
nesteiapHOcTH OO, pa3paboTke W pean3aliy MEpOIPUATHH [JIs OBBIIIEHUA
3G hEeKTHBHOCTH UCIIOIB30BaHUS OIOIKETHBIX CPELCTB;

o obecreunBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM U IIOJIHBIM BEIIIOJTHEHUEM
JIOTOBOPHBIX 00SI3aTENbCTB, IOPSIKOM 0QopMIeHHS (PUHAHCOBO-X03HCTBEHHbIX
omepanui;

o IIPUHUMAET MEPHI N0 06ECIIEUEHNIO HEOOXOIUMBIX COLIMATBHO-ObITOBBIX YCIOBUH
TUTst 00y YAIOIIMXCSl, BOCITUTAHHUKOB 1 paboTHUKOB OO;

o TOTOBHT OTYET YUPEAUTENIIO O MOCTYIUIEHHH U PACX0/I0BaHUU (DMHAHCOBBIX
MaTepUaIbHBIX CPEICTB;

o PYKOBOAUT paboTaMu 110 OJIaroyCTpoUCTBY, O3ENEHEHUIO U yOOPKe TEPPUTOPUH
00;

o KOOPIMHHPYET paboTy HOJUMHEHHEIX €My CIIYXKO U CTPYKTYPHBIX IIOpa3/IeTeHUN;

o BBINOJTHACT IIPABUIIA IO OXPaHe TPy/Ia U IOKapHOU Oe30I1aCHOCTH.

3. lIpaBa
3aMeCTUTENh PyKOBOJUTENS UMEET IIPaBo:

—B IIpeJieNnax cBoel KOMITETeHITHH U B TIOPSIKE, OIIPENeIeHHOM YCTaBOM, aBaTh
pacnopspkeHus, ykazanus padotaukaM OO u TpeboBaTh UX UCIIOJIHEHHS,

—TIPEACTABIATh HAa PACCMOTPEHHE PYKOBOAUTENS NPEAJIOKEHHS 10 YTy UIICHUIO
nesrenpHocta OO0;

—TI0JTy4aTh OT PyKOBOAUTENEH U CIEUAIICTOB yUpexkneHus HHGOPMAIHI0, HEOOXOIUMYTO
IUISL OCYLIECTBIIEHUSI CBOEH NeATEIbHOCTH;

—IIOAIMCHIBATh NOKYMEHTEI B IIpEAEIax CBOEU KOMIIETEHIUH;



—Tpebosath OT pykoBoacTBa OO OKa3aHWs COCHCTBHA B MCIIOTHECHIN CBOUX
JOJKHOCTHBIX 00513aHHOCTEM.

4. OTBEeTCTBEHHOCTh
3aMeCTUTENb PYKOBOAUTENSL HECET OTBETCTBEHHOCTD:!

—3a HEHUCIIOJHEHNE UIIN HeHa Jjiexaliee UCIIOJTHCHUE CBOUX 00s13aHHOCTEN — B
COOTBETCTBUH C TPYHOOBBIM 3aKOHONATEIILCTBOM,

—3a [IPpaBOHApPYIICHMA, COBEPIICHHBIC B IICPHO OCYIICCTBJICHU S CBOEH NEeITEeIIbHOCTH, — B

COOTBETCTBHHU C ﬂCﬁCTBY}OLHHM rpaXX 1aHCKUM, aIMHUHUCTPATUBHBIM H YTOJIOBHBIM
3aKOHOIaTCIIbCTBOM,

—3a IPUYMHCHUEC MaTCPUaJIbHOI'O ymep6a — B COOTBETCTBHHU C ,HGfICTBYIOIHHM
3aKOHOOaTEIILCTBOM.
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