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1.1. Hacrosimuii perinaMmeHT pa3paboTaH B cooTBeTcTBUU ¢ DenepanbHbIM 3aK0OHOM OT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepanuny», ycraBom MBOY «COI Ne3 c. I'exu

uM.A-X.KaasipoBay

1.2. PermameHT ycTaHaBIMBaeT TMOPSJIOK OpraHU3alMyd AEATENbHOCTH oOmiero coOpaHus

pabotHukoB MBOY «COIIl Ne3 c. I'exu um.A-X.Kaapipoa»

opraHu3arus).

(manee — oOpasoBarenbHas

1.3. Obmiee cobpanre pabOTHUKOB SIBJISIETCS MOCTOSTHHO JCWCTBYIOLUIUM KOJIJIETHAIBHBIM OPraHOM
yImpaBieHus: oOpa3zoBaTenbHON opranu3zauuu. B coctaB oOmiero cobpanus paOOTHHKOB BXOJSAT
pabOTHHKH, 711 KOTOPBIX paboTa B 00pa30BaTeIbHON OpraHU3aIiy SABJISETCS OCHOBHOM.

Opranunszanust padoTsl 0011ero codpanust paboOTHUKOB

2.1. IlepBoe 3acenanue obuero cobpanus pabOTHUKOB MOCTE €ro CO3/aHus, a TaKXKe MEepPBOe 3aceaHue
HOBOTO COCTaBa o0OImero cobpaHus paOOTHUKOB CO3BIBACTCS PYKOBOJIUTENEM 0Opa30BaTEIbHOM
OpraHu3aliii He MO3/Hee CeMH padouyux THEeH mocie co3laHus olmero coOpaHus paOOTHUKOB HITH
n30paHusi HOBOTO cocTaBa oOIIero coOpaHus pabOTHHKOB, KOTOPBIM BEAET 3acedaHue 10 W30paHus

npezacenaress oomero coopanusi pabOTHUKOB.



2.2. PykoBojCTBO 00UIMM coOpaHneM pabOTHHKOB OCYILIECTBIISICT Hpeiceaarenb. BeneHne npoTokooB
oOmiero coOpaHusi pabOTHUKOB OCYIIECTBIsIETCs cekperapeM. llpeacenarens M cekperapb 0OIIEro
coOpanwsi paOOTHUKOB BBITIOTHSIIOT CBOU 00SI3aHHOCTH HA OOIIECTBEHHBIX HAYaIaX.

IIpencenarens:

+ OpraHm3yeT JIeSATEIBHOCTh OOIIEro coOpaHus;
. MH(POPMHPYET WICHOB 00IIEro COOpaHust O MPEICTOAIIEM 3aCEAaHNH B TTOPSJIKE,
npeaycMotrpeHHoM yctaBoM MBOY «COILL Ne3 c. T'exu um.A-X.KaasipoBay;

* OpraHu3yeT NOATOTOBKY U IIPOBEICHHUs 3aceqaHus; 0 onpenernseT OBECTKY 3aceqanus; 0
KOHTPOJIUPYET BBIINOJIHEHUE PEILICHUMN.

2.3. 3acenanus o0miero cooOpanusi pabOTHUKOB IPOBOATCS € TIEPHOJUYHOCTBIO,
ycranoBieHHOU yctaBoM MBOY «COII Ne3 c. I'exu um.A-X.KaabipoBay

2.4. 3acenanus o0miero cooOpanusi pabOTHUKOB MOTYT MPOXOJIUTH B (hopme
KOH(EepeHII-CBsI3H.

2.5.Ha 3acemanus oOmero coOpaHuss paOOTHMKOB MOTYT OBITh NPUTJIAIICHBI
MPEJCTaBUTENN YUPEIUTENs, OOIECTBEHHBIX OpraHu3aluid, OpraHOB MYHHIIUIIAIBHOTO
U TOCYJapCTBEHHOTO YOpaBICHMSA M Jpyrue Jmuma. Jluma, npuriameHHble Ha
3acellaHue, TOJB3YIOTCA TPABOM  COBELIATENBHOIO TOJioca, MOTYT BHOCHUTH
MPEUIOKEHUS U 3asIBJIICHUS, YYaCTBOBATh B 00CY)K/IEHUH BOIIPOCOB, HAXOIAIIMXCS B UX
KOMIIETEHIIHH.

2.6. Pemenus, npunsThie 00IIMM cOOpaHneM paOOTHUKOB B COOTBETCTBHUHU C
3aKOHOJIATETILCTBOM M B IIpe/ieNiaX CBOMX IMOJIHOMOYHHN, 00s3aTeNbHBI IS BCEX
pabOTHUKOB 00pa30BaTENBLHON OpPraHU3aAIHH.

2.7. Pemenus oOriero codpanusi pabOTHUKOB MOT'YT COJIEPKaTh MOPYyUEHUs, 00s13aTeIbHbIE
JUTs1 UCTIOJTHEHUS] BCEMHU paOOTHUKaMH 00pa30BaTEbHONW OpraHu3aliy U
PEKOMEH/IAlNN YYaCTHHKaM 00pa30BaTeIbHOTO Mpolecca.

2.8. Pemenus o61iero coopanus paboOTHUKOB TOBOJSATCS 0 CBEACHUS BCEX
3aMHTEPECOBAHHBIX JIMI] HE TIO3HEE CEMU padOUnX JHEH MOCie MPOIIEAIIEro
3aceqaHusl.

2.9. lIpencenatens OTYUTHIBACTCS O ACATEIBHOCTH O0IIEro coopanusi pabOTHUKOB Ha
3acelaHuM 001Iero coopanus pabOTHUKOB HE pPeXke OJHOTO pas3a B TOJl.

ITopsinok co3biBa 04epeHOro o0mero coopanuss pabOTHUKOB

3.1. Pemienue o mpoBeIeHUH OYEPEIHOTO 001Iero coopanust pabOTHUKOB IPUHUMAETCSI MTpeJiceIaTeNIeM
oOrmiero coopanusi pabOTHUKOB, KOTOPBIN OIpEesieT:

+ IpoLEeAypY IPOBEICHHUS;
* TIOBECTKY 3aC€IaHMs;



+ JIaTy, BpeMs U MECTO TIPOBEICHUS;

+ TEepedYeHb MATEPUAIOB /ISl IPEIBAPUTEIHLHOTO 03HAKOMIICHHS YWICHAMH OOIIET0 COOpaHus
pabOTHUKOB, a TAKXKe MOPSTOK TAKOTO 03HAKOMJICHHUS,

+ TOPSAIO0K FOJIOCOBAHUS MO BOMIPOCAM MIOBECTKH: OTKPBITOE, TAHHOE WITH 3209HOE;

* WHBIC BOTPOCHI, HEOOXOAMMBIE JIJIsl TIOJITOTOBKHU MPOBECHHS 001Iero coopaHus
PabOTHHKOB.

[Ipencenarens obmero coopanust pabOTHUKOB COTIIACOBBIBAET C PYKOBOIUTENEM 00pa3oBaTeIbHOM
OpraHu3alluy JaTy, BpeMsi U MECTO MPOBEJCHUS OUSPEHOTO 3aceJaHus o011ero coopanusi pabOTHUKOB.

3.2. Ilpencenarens, cekperapb 00IIero coopaHusi paOOTHUKOB WIIH JIUIA, UX
3aMEHSIIOIINE, YBEIOMIISIFOT YWICHOB O0OIIEro coOpanus pabOTHHKOB O JAaTe, BpeMEHH, MECTE
MPOBEJICHUS U MIOBECTKE 3aceaHus He MMO3HEE YeM 3a CEMb padoUynX JHEH IO JaThl €ro
MIPOBEICHUSI.

3.3. Pemenue o mpoBeACHUHU 0YEepPETHOTO OOIIEro coOpaHusl paOOTHUKOB BpydaeTcs
yyieHaM o011ero coOpanus pabOTHUKOB JIMYHO WJIM HANIPABIISETCS MOCPEICTBOM
ANIEKTPOHHON WJIM HHOH CBSI3H, 00ECTIEUNBAONIEH ayTeHTHYHOCTD NEPEAaBaeMbIX U
MPUHUMAEMBIX COOOLICHUI U UX TOKYMEHTAIbHOE MOATBEPKICHHUE.

3.4. JlomonHUTENbHBIE IPEUIOKECHHS B IOBECTKY 3aCEaHuUsl OUEPETHOTO OOIIEero
coOpan#usi paOOTHUKOB MOTYT OBITH BHECEHBI WICHAMU 00IIIeT0 coOpaHusi pabOTHUKOB B
CPOK HE TIO3/IHEE YeM 3a TP padOuuX JHS 10 AAThI €TO MPOBEICHUSI.

ITopsinok co3bIBa BHEOYEPEAHOI 0 001Iero codpanusi pa0OTHUKOB

4.1. Co3bIB BHEOUEpeTHOTO 00IIero coopanusi pabOTHUKOB OCYIIECTBISIETCS B CIIy4asiX,
npeaycMoTpeHHbix ycrabom MBOY «COII Ne3 c. I'exu um.A-X.Kanasiposay.

4.2. llpemiokeHne o CO3bIBE BHEOUEPETHOTO 00IIero coopanust pabOTHUKOB JIOJKHO COIEPIKATh!

* apryMEeHTHUpPOBaHHOE 00OCHOBaHHE HEOOXOAUMOCTH MPOBEICHHS BHEOUEPEHOTO OOIIEro
coOpaHusi pabOTHUKOB;

* TPOEKT MOBECTKH 3aCEaHMs;

+ IpeanojiaraeMylo J1aTy BHEOUEpEeIHOro o0Iero coopanus pabOTHUKOB;

+ TepeyYeHb WHUIMATOPOB MIPOBEJCHUS BHEOUEPEIHOTO 001Iero coOpanusi pabOTHHKOB.

4.3. IlpeanoxxeHWe O CO3bIBE BHEOYEPEIHOrO OOmEro coOpaHus mepeaaeTcs
HETOCPECTBEHHOTO0 B KaHIENSAPHUIO 00pa30BaTEeIbHOM OpraHu3allui He IMO3JHEE NEeCATH
pabouux JHEH 0 JaThl MPEaroJaraéMoro BHEOUEPEJHOTO 001ero coopanusi pabOTHUKOB,
B Cllyyae eCJIi MHUIIMATOPOM BHEOYEpEIHOTO 00mIero coOpanusi pabOTHUKOB SIBISIETCS HE
npeceaarens o0mero coopanus pabOTHHKOB.

4.4. Ilpencenmatensb, cekperapp oOmero coOpaHusi paOOTHUKOB WM JIMIA, WX
3aMEHSIIOIINE, YBEAOMIISIOT YICHOB 0O0ImIero coOpaHusi pabOTHHUKOB O BHEOUYEPETHOM
oOmeM coOpaHuu paOOTHUKOB IIyT€M BpPYUEHHUS WM HANpPaBICHHUS MOCPEICTBOM
AIIEKTPOHHOW WJIM HMHOM CBSI3M TPEAJIOKEHHS HHHUIIMATOPOB BHEOUYEPEIHOTO OOIIEro



C06paHI/I$I, a TaKKC YBCAOMIJICHHUA O HaTC, BPCMCHHU, MCCTC H IIOBCCTKC 3aCCHAHUSA HC
MO3JHCC Y€M 3a TpHU pa60q1/1x A0 AAaThbl €ro MpOBCACHU.

[Ipencenarens oOmero coOpaHus paOOTHUKOB COTJIACOBBIBACT C PYKOBOJHUTEIEM 0Opa3oBaTelbHOM
OpraHu3alluy JIaTy, BPEMsl U MECTO MPOBEICHHUS BHEOUEPEAHOTO 001Iero coopanus pabOTHUKOB.

4.5. JlomonmHHUTENbHBIC TPEIUIOKEHUS B TIOBECTKY 3aceJaHHsi BHEOUEPETHOTO OOIIero
coOpanusi paOOTHUKOB MOTYT OBITh BHECEHBI WieHaMHU OOIIero coOpaHusi pabOTHUKOB B
CPOK HE TIO3/IHEE YeM 3a TP padOuuX JHS 10 AAThI €O MPOBEICHUSI.

JlokymeHTanusi 001ero coopanus

5.1. 3acemanusi obmiero coOpaHusi paGOTHUKOB odopMisitoTcs mHpoTokojsamu. IIpoTokon 3acemaHus
oOmiero cobpanusi pabOTHUKOB COCTABIISICTCS HE MO3/HEE MATH pabovMX THEH MOCie ero 3aBeplIeHus B
IBYX 9K3EMIUISIpaX, MOIMHCHIBAEMBIX €T0 MPEICeIaTeNIEeM H CEKPETapPEM.

5.2. TIpoTOKON COCTaBJII€TCSI B COOTBETCTBMM C OOMMMH TpeOOBAaHUSAMH JICIONPOU3BOJICTBA,
YCTQHOBJIEHHBIMHU B 00pa30BaTeIbHOM OpraHu3anuy, ¢ yKa3aHueM CIEAYIOINUX CBEICHU:

+  KOJHMYECTBO paOOTHHKOB, IPUHSBIINX YU4aCTHE B 3aCEIaHUM, OTMETKA O COOIIOIEHIH KBOPYMa;

*  KOJINYECTBO I'OJIOCOB «3a», «IIPOTUB» U «BO3JEPKAICA» MO KaKJIOMY BOIPOCY MOBECTKH
3aceaHMms;

+ pemreHue oouiero coOpanusi pabOTHUKOB IO KaXKIOMY BOIIPOCY MOBECTKH 3aCEAaHUsI.

Hymeparust mpoTokosioB o01iero coopanus pabOTHHUKOB BEJETCS OT Hadaina y4eOHOTo roja.

5.3. B ciydae oOHapy»eHHs OIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO U3JI0XKEHHS (DaKTOB B
MPOTOKOJIE 3acelaHust oOmero coOpaHusi pabOTHUKOB UJIEHBI OOIero coOpaHus
paOOTHHUKOB BIpaBe TpeOOBaTh OT MpeJcenareis ero M3MeHeHus. B cBowo ouepens
npeacenarenb 0053aH MPUHATH MEphl 10 BHECEHHIO B MPOTOKOJ COOTBETCTBYIOIIUX
M3MEHEHH M YTOYHEHHWH, a TakXke CclelaTh COOTBETCTBYIOILEe COOOIIeHHnEe Ha
CIIEAYIOIIEM 3aceaHuu oOmiero coOpanus pabOTHUKOB, BHECS JaHHBIM BOIPOC B €rO
MIOBECTKY JTHSL.

5.4. OpuruHambsl IPOTOKOJIOB XPAHATCS B KAHLEIAPHHA 00pa30BaTEIbHON OpraHu3alliH.

5.5. K mpoToKo:Ty NpHUKIaabpIBalOTCs BCsl MH(OpMAIHsI U MaTepHalibl, a TAKXKe HHbIE
JOKYMEHTBI, KaCaloLUecs PEIICHMUS.
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